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A QUICK TOUR :I

A Quick Tour

o start using CemeteryPro™ Software, click on the icon which was placed on your desktop when you

installed the program. The icon should look something like this:

|

Cemeley

Once the program is loaded, you will see the main screen:

& CemeteryPro Professional Cemetery Software Version 2.00.03

Staff Sign-in

About ps
CemeteryPro

\%CIick the Staff Sign-in button to get started.

For the demo, our cemetery staff member will be Digger O’Dell, so use the initials DOD as indicated.
Enter “admin” (without the quotes) as the password and then press the Enter key.




A QUICK TOUR

& CemeteryPro Professional Cemetery Software Version 2.00.03

Staff Sign-in

DaoD For DEMO, use "DOD"

TEEEL use "admin"

Current Date in your computer:
Sunday, 01/03/2010

|Continuei| ’ Change your password

Terradise Cemetery
= 57 N

= T

Ahout e
CemeteryPro

ﬁCIick the Continue Button and you will see the main CemeteryPro menu:

% CemeteryPro Professional Cemetery Software Version 2.00.03

Cemetery
Records

‘ Staff Sign-Out

Cemetery Map

‘ Reports ‘ ‘MailingList

Current Date in yvour computer:
Sunday, 01/03/2010

System Setup

Terradise Cemetery

T e A

About s
CemeteryPro

Let’s look at the way a cemetery record is entered in CemeteryPro™.




A QUICK TOUR

ﬁCIick on the Cemetery Records Button to see the screen below.

(Hint: when a button is highlighted, you can just press the Enter ey 1o select that button — fast typists prefer to feep their hands on the keyboard this way)

Once you see this screen, you can search on any of the listed data.
list next to the Name box. If we were searching for Mr. Marshall,

For our example, we have pulled down the
we could have just typed MARSHALL into

the Name box. This also applies to searching by Lot, Section-Lot-Grave, or Contact Name.

Clewmttirs Ryears  CJamF

Fisted

Once you select the correct person, the Cemetery Record Appears:

+ Cemetery Record lz”i”zl

e Name Lot Section-Lot-Grave Contact
|mRSHALLTH‘U‘RSTDNGRAYDDNGARDEiv|| |vHGARDEN2—DD ||v‘ ‘
Plot Burial Information - ID#6145 | Contact Information H Plot
section Grave GFS Cordinales
|GARDEN2 |v‘ |43 | ‘7 | | 4U.6186?7‘ | —82.9723ss|
Title First Mama Middla Marme Last Nama Sufi
T
| ‘ ‘Thul:ston ‘ |Graydon ||l{arshall | | |
Mickname 0T la Spouse's Name SSh
| | | | ‘Carol:me Jones | | o |
|Nnman and Mary Marshall |
LaEhalines, Diate of Burial
|2342 US$ Route 119, Chester's Mill, ME | 112/15/2009
Date of Birth Dateof Death Year of Bith  Yeaf of Death
.

|us/23/192? ‘ [12/11/2008 ‘ | | | |
|Naw York, NY | o
|Joseph P, Sample Funeral Hone |
F | City, State
|Caledonia, 0H 43314 | v

-~

v [ Manage Documents I

Clorderby Section Lot Grave  []Orderby Lot [ Ordar by Marme [ Order by Contact [l Insert Mew Record (] SetFilter




A QUICK TOUR

As you can see, Mr. Marshall is buried in Section Garden2, Lot 43, Grave 7

JE‘jCIick on the Button labeled “Map” to see the location of lot 43 in the Garden2 Section:
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Figure 1Map of Section Garden2, with Lot 43 Highlighted

Lot 43 is highlighted with a red box.

ﬁTo see a list of the burials in Lot 43, click the red box once, then once again. To see a layout of the
lot, dbl-click on Lot 43.

 Interactive Cemmlnry Map - Click b vew boviahs - Right Click bs dafinm lot covs dia
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Figure 3 Click on Lot 43 once to temove red box, then again to show a list of Figure 2a Double Clicking on the Lot Number shows the
burials in that lot. layout of the lot

J@To exit the map, click on the Exit button in the upper left corner. Then click Finished.




SETTING UP YOUR CEMETERY :I

Setting up Your Cemetery
To get started, CemeteryPro will collect a few pieces of information

about your cemeter).

o start using CemeteryPro™ Software, click on the icon which was placed on
your desktop when you installed the program.

|

Cemeley

Cemetery Information

Start CemeteryPro™ again, if you had closed it before. Always check to make sure you
haven’t minimized the program at the bottom of the page before starting another copy
of it.

Sign in as before, using DOD and admin as the username and password.

On the main CemeteryPro menu, click on System Setup.

& CemeteryPro Professional Cemetery Software Version 2.00.03

Cemetery

’ Staff Sign-Out et

| Reports }

Cemetery Map Mailing List

Terradise Cemetery

Current Date in your computer
Sunday, 01/03/2010

Systermn Setuy
Cer: St?;}t(F'ro

The screen below is the one you will use to enter information about your cemetery

JEjCIick the Edit button to start filling in information for your cemetery:




SETTING UP YOUR CEMETERY

Ay SWSTEM - O bt

Cemetery Setup

Cemetery Name: | Mt Washington Cemetery
Address1:  gang Coffey Street
Address2: | 2030 Sutton Avenue
Citv:  Cincinnati State: oH Zip | 45230-0025

Phone: 513-454-9729 Fax: Cellphone:

Email:

Website:  hitp: fcemeteryindex.com

MyS0L Database Name | cemstery MyS0OL Database Table | miwashingtoni
Icon File: | &\4606322-RECOYERED DATAWEMETER Y WCEMETER YPROICOM 100 ]
Logo File: | G\04506322-RECOVERED DATAWCEMETER Y ENTRANCE JPG

Map File:  GW4606322-RECOYERED DATAWEMETERY hAP BMP Sections

Base Latitude 39.09051640 | Base Longitude -534.38806020 Setup Users

Find-A-Grave Cemetery ID (GSCID) 641235

Add All Records to
Sales Tax Rate: 0.0000 Add Grave Spaces Wehsite

Top Erev Hewt Bottam Find Frint Add Edit elete Ezit Command Line

Enter the name of your cemetery as licensed by Terradise Computer Systems, Inc.
personnel. (Your license unlocks CemeteryPro for unlimited use, the demo is limited to
20 burials.) Fill in the other information appropriate for your cemetery. Leave the
website as cemeteryindex.com if you intend to add your records to our online database.
If you choose to do so, you will be given the MYSQL information when you register
your cemetery at http://www.cemeteryindex.com/.

You can use your own icon file, or leave the CemeteryPro icon as your icon. The logo
filename is a jpg image of your cemetery that you would like to use on stationery and as
the picture on the opening screen of CemeteryPro.

The map file is a map of the entire cemetery. We will add individual section maps and
lot diagrams later. You can scan your own maps, saving them in Bitmap format, or
Terradise Computer Systems, Inc. can scan them for you at an additional fee. If you
scan your own, give them a name that EXACTLY matches the name of the Sections
you have. For example, GARDENT1 Section has a bitmap named GARDENT1.bmp.
The map of the entire cemetery can be named anything you like, but should reflect the
name of your cemetery, as in TerradiseCemetery.jpg.

Latitude and Longitude co-ordinates for the center of the cemetery can be obtained
from Google Earth, or Google Maps, or your own GPS device.

%When you are finished entering your information click on Save.



http://www.cemeteryindex.com/

SETTING UP YOUR CEMETERY

Section Information

J@If your cemetery has different sections, you can enter the names of those
sections by clicking the Sections button:

Cemetery Setup

Compiory Hames | 18 Wsningion Cemetery

AMIPBSEE | 2a4 Contey St

AdUSER 00 St Ao
O | Crcesti Stite: oo 0| sy
Phoos 51348473 Faoe Cellotrre:
Tmait
WNRLEREC it e e com
SO0 Dintabiasn Mo oorciery WyS0L Diatabasn Tabke  roemsteion

Teon il | G OUR RUCURED AT AT TRV TR PROCEN KX
Lown Fl | 004606300 RECOVERED DATAICEVETER  ENTRANCE 50
MapFlec | GO4G06122RECOVERED DATAICINETER T WAF EWP
Dase Latude s imE1ean - Base Lonude -4 SRR Akl

Findd . Gram Comateny [0 (GSCI0) 641275
Add All Reeonds 1
Sales Tax italec .00 Add Grave Gpates e

End | Pt || Add L || Delete | £t Comimang Ling

(If you don’t use sections, just ignore this button)

Setting up sections is easy. You need to know the name by which you will refer to the
section, and the name of the scanned map of that section. As mentioned above, you
can scan your own maps, or Terradise Computer Systems, Inc. personnel will scan
them for you at an additional charge.

\ CEME;I'ER.T SECTION ﬁhPS El@g| |

Sections and Maps

Sectior: | GARDEN |

hap: i CACEMETERYPROWZARDEMT JPG |

[ Bottom |[ Eind || Pint ][ add [ Edt ][ Dekte |[ Est |

Add sections by clicking the Add Button. Once you have entered the Section Name,
dbl-click the Map box to select the file you scanned as this Section map. You should
have named it after the section and saved it in the C:\CemeteryPro folder.

Delete the sample sections provided in the demo (if desired) by clicking the Delete
Button. See other sections using the Next and Previous Buttons.

When you are finished adding your sections, click Exit. You are now ready to
start entering your own Cemetery Records!




SETTING UP YOUR CEMETERY

Adding Grave Spaces
If you wish to automatically add grave spaces marked as “Available”, you can use the
Add Grave Spaces button to add records automatically for an entire section or block.

Ly SYSTEM

Cemetery Setup

CemeteryName: | it Washington Cemetery
Address1: 5404 Coffey Street
Address2: 2030 Sutton Avenue

Citv:  Cincinnati State: oH ZID | 45230-0025

Phone: 513-454-9729 Fax: Cellphone:

Email:

Wehsite:  ritp /icemeteryindex com

MySQL Database Name  cemetery MySQL Database Table  mtwashingtont

Icon File: | G\04606322-RECOVERED DATAICEMETERYICEMETERYPROICONICO i

Logo File: | 604606322 RECOVERED DATAWEMETER VIENTRANCE.JPG

Map File; | G:\04606322-RECOVERED DATAWCEMETERY AP BMP Sections
Base Latitude 39.09061640 | Base Lonaitude -84 38806020 Setup Users

Find-A-Grave Cemetery ID {(GSCID) 541233
Add All Records to

Salas Tax Rate: 00000 Add Grave Spaces Wehsite

Tep Prev. Nest Bottam Find Print Add Edit Delets Exit Carnmmand Line

Choose the section you wish to work with:

7 Rdding Empty Grave Spaces (=R EER

Finished

Add Empty Available Grave Spaces to Database

Select the Section you wish to add spaces to: 1 k4

GG




SETTING UP YOUR CEMETERY

o hdding Empty Grove Spacer =& ﬁ

Finkghed

Add Empty Avallable Grave Spaces to Database

Select the Section you wish to add spaces to: 1 o

LI Check if Section 1 uses Blocks

/

How Many Lots? |

How many Grave Spaces in each lot? ' Letors
() Humbirs

If your cemetery uses Blocks, check the box. You will be able to specify which Block
you are adding lots and graves to.

Otherwise indicate how many lots you wish to generate graves for. (Each lot MUST
have the same number of graves)

Then specify how many graves there are in each lot and check the option whether
graves have letter designations or number designations.

"+ Adding Empty Grave Spaces =n ]
Finlghed

Add Empty Availlable Grave Spaces to Database

Select the Section you wizh to add spaces to: 1 o

[1Check if Section 1 uses Blocks

How Many Lote? &

How many Grave Spaces in each lot? 10 ) Leters
CYNumbers

Generate Empty Lotz and

—
Spaces

If the settings are right, click on the button to Generate Empty Lots and Spaces. A
reminder will come up to let you know what will be generated:

7 Adding Ermpty Grave Spaces =N

Finished

Add Empty Available Grave Spaces to Database
Select the Section you wish to add spaces to: 1 k4

Microsoft Visual FoxPro x
s
This will generate 10 Grawes as Available for each of 6 Lats in Section 1 Block &,

{ny existing graves will be skipped, and all generated graves will have a last
name of ‘Available’

Ready?

@ Letters

Generate Empty Lots and
Spaces




SETTING UP YOUR CEMETERY

Click OK to generate the grave spaces, or Cancel to go back and make adjustments.

As usual, if you have any questions, call us or email us at 513-484-9729 or
CemeteryPro@gmail.com

10



ENTERING CEMETERY RECORDS

Entering Cemetery Records

Now that your cemetery is setup, you can add records of your burials. Although it only
takes a minute or so to add each record, if you have thousands of burials, you may
want to consider getting some help. If you already have your records in some
computer format, Terradise Computer Systems, Inc. personnel can convert those to
CemeteryPro for you. If your records are manual, then entering them by hand may
take a while, but the end product will be easily accessible files, available on the Internet
if you choose, for anyone searching for information about your cemetery burials.

From the Main Menu, click on Cemetery Records:

& CemeteryPro Professionsl Cometer Software Yersion 2.00.03

) ] Crrmtn N 1
St Sign-Cut. | il |l:.ema|er\rmaoi I Reparts

N—

Maling Lest

Terradise Cemetery

e

Current D0 In your compuser
Sunday, QL0010

|fi\’§ht‘l\’| Setup ‘

it ¥
Cometenyfrg | [Fmshed_]

ﬁNOW click on the New Record Button:

» Cemetery Record

e Name

Fecord "

Fill in the following screen using the tips below:

11



ENTERING CEMETERY RECORDS

: Cemetery Record E”E”‘s__(l
T Name Lot Section-Lot-Grave Contact
Rerond | | =] | 18] | [ | ]
Plot Burial Information - ID£#6144 i Contact Information \ Own

Seclion Lot Grave GPS Cnrdinateé'

| |v| ‘ Il || 0.618677 | | -52.972386
Title First Mame Middle Name Last Mame Suffix

[l | | |-

Mickname Maiden Mame Spouse's Name 55N

| | || I = = |

Parents

Last Address Date of Burial Ag_e\’jrs Age Manths Aﬂ\js

| ILrs | [of [ of [9
Diate of Birth Date of Death YearofBirth  Yearof Death

v L[ Jm [ ] |
Birthplace Headstone Text
\ ~
Funeral Home
|

Funeral Home City, State

| | v

Notes

e Headstane Picture (Dbl-Click to Select,
Right-Click to Enlarge)
v I Manage Documents

[insert New Record [ SetFilter

‘%Click on the pulldown list (indicated with blue down arrow ()

You will see a list of the sections you entered. Choose the section this burial is in, then
click on it.

Blocks and Lots
CemeteryPro stores Blocks as part of the lot number. If you use blocks in your

cemetery layout, use the letter or number which designates the block as part of the lot.
For example, lot A in block C would have the lot number of C-A.

If you don’t use Blocks, just enter the lot number/letter. If lots are numbered, try to
use leading zeroes when entering lot numbers — for example if you have less than 1000
lot in a section, use three digits — ie lot number 1 would be 001. Lot number 93 would
be 093, and lot number 150 would be 150. This will help the computer sort these

numbers more easily.

Grave designations can be any style. Numbered graves will automatically be given
leading zeroes. If there are letters involved in the scheme, use capital letters, for
example Al would be grave number 1 in the A part of a two part lot. As you enter
more and more burials, your numbering scheme will be more evident.

12



ENTERING CEMETERY RECORDS

The rest of the information is optional. The name should be entered, and if this is a
purchased grave space with no burial yet, you can indicate a name, with the last name
ending in (Resvd) such as, Jones (Resvd). Later, when the interment takes place, just
remove the (Resvd) from the last name.

Much of the other information is optional. However, the more you enter here, the
more you will be able to retrieve at some point in the future.

CemeteryPro can store a picture of the headstone, so if you have a digital camera, you
can take a picture of the marker, upload it to the ¢:\CemeteryPro\images folder and
have a record of the marker in case of theft or damage. This will also appear on the
Cemeterylndex.com website, so relatives can see the marker over the internet.

At the very least, a transcription of the marker text can be made, in case a picture is not
available.

Notes can be made, but keep in mind these notes can also be published on the
internet, so be careful what you put in the notes. Notes regarding contact with the
family or owner of the plot will be entered on a separate page.

Once you are finished, click on Save. (Revert will lose any changes you made, so only
use it if you don’t want to save your changes.)

If you have setup a website at Cemeterylndex.com, you can send the information to
the Cemeterylndex.com website, and the whole world can see the results of your labor!

13



SETTING UP USERS :I

Setting up Users

CemeteryPro allows multiple users to enter records at the same
time. In order to keep track of who entered what information, you
can setup user names and passwords. "This chapter explains how.

Start CemeteryPro™ again, if you had closed it before. Always check to make sure you
haven’t minimized the program at the bottom of the page before starting another copy
of it.

Sign in as before, using DOD and admin as the username and password.

On the main CemeteryPro menu, click on System Setup.

& CemeteryPro Professional Cemetery Software Version 2.00.03

Cemetery
Records

| Reports }

’ Staff Sign-Out

Cemetery Map Mailing List

Terradise Cemetery

Current Date in your computer
Sunday, 01/03/2010

Systermn Setuy
Cer: St?;}t(F'ro

14



SETTING UP USERS

The screen below is the one you will use to enter information about your cemetery

\/@Click the Setup Users button to add names of those who will do data entry:

+ SYSTEM

erradise Cemetery

536 Whetstone River Road b

Fax: | 801-766- ie; | 513-454-9729

dhaldemani@terradise.net

it beovewr cemeteryindex.com

CACEMETERYPROVEMETERYPROICON ICO .n:.%y
| CACEMETERYPROVIERR ADISECEMETERY JPG

CACEMETER fPROVERRADISEMAP JPG [f sections N]
Ba 4051867700 | Base Longitude -92.97238600 Setup Users

(e | oo | e Jeoer b ) 0 ]

B TerraPro

m L - n

o | e | wee | goen (e L ] ao0 ) o J(oee ) et ]

Digger O’Dell is already in the system as a user. You can either delete him and add
another, or just edit his name, password and login initials. Click the Edit button to edit,
ot the Add button to add a different user.

As you add each user, give them a consecutive code: U1, U2, U3 etc. If you have more
than 10 users, start using the alphabet — UA, UB, UC etc.

15



SETTING UP USERS

You are asked to enter the password twice to verify it was typed correctly, and it does
not show on the screen in case someone is watching you.

Authority:
9

0 User Inackive, 1 Yiew Only, 2 Wiew and Change (no billing), 3 Wiew and Change all
Excepk Setup, 9 Adminiskrative

it || Add || Edt || Deete || Est |

You may assign privileges to different users based on how much authority they have to
make changes. Passing your mouse over the Authority box brings up some help as you

are making this entry.

Once you are finished entering, click the Save button. You can then add other users, or
click Exit to return to the System Setup screen. Then click the Exit button to return to
the main CemeteryPro screen.

16



CONTACT INFORMATION

Entering Contact Information

CemeteryPro keeps track of the contact information for your

Sfamilies.

Start CemeteryPro™ again, if you had closed it before. Always check to make sure you
haven’t minimized the program at the bottom of the page before starting another copy
of it. After signing in, choose Cemetery Records, then bring up someone for whom
you have contact information available. In the Demo, we have chosen Dale Barbara:

: Cemetery Record DEx
Now Name Lot Section-Lot-Grave Contact
‘EARBARADALEGARDENZLM |v| 15 > PELRDEN2-00 2
Plot Burial Information - ID#6146 ‘ Contactlnformation)
N ofr
|EARDE!‘I2 |v‘ |15 ‘ 4 > y 40. 618677 ‘ | -82.972386 ‘
[ | [pate I | [parbara | [ |
=S I Il |- \
| |
[mester's muy, m [ 77 |
|n5/n4/1951 | |n1/n2/2n1n | ‘ ‘ |
|Caledunla, oH ‘ Baaartie ~
|T1msnn—nuen |
|Caledunla, oH ‘ v
A
a
[C]Order by Section,Lot,Grave [ Order by Lot [#] Order by Name
[1setFiter [JOrder by Contact

ﬁCIick the tab at the top labeled “Contact Information”




SENDING LETTERS

Hame Lot SarsondonGrave  Contact
Pt | | RRAROALIRARERIL T 4 [ommm-m |4 “

Plot Burial Information - IDE6146 Cantact formation

Notice that the contact information is “grayed-out”. This means you can’t edit it
unless you click on the Edit button.

ﬁCIick the Edit button to allow entry of contact information.

i Cemetery Record |EHE|E\
Lot Section-Lot-Grave Contact

Name
Mew
Record ‘BAREARADALEEARDENZlSﬂ |v| |15 |v ‘ ‘ GARDENZ-00 H v| ‘ v

Contact Information |

Plot Burial Information - ID#6146

First Mame Middle Name Last Mame

‘Julla ‘ ‘Lnulse | |Shumway
Addregs Line 1
‘334 Main Street |

Address Line 2 |
City State  ZIP

‘Ehester's Mill ‘ lEl |D9259 ‘

Contact History and Note Pad

Home Phane cell Phone dod- Julia called on 1/5/2010 and asked about A

more grave sites. |fold her there were plenty
555-555-5555 | | 554-555-5554 available

e-Mail
‘ juliashumray@underthedome. com ‘

=

[] order by Section,Lot Grave [ Order by Lot Order by Name
[] Order by Contact

Notice the contact history box: this is valuable for remembering your conversations
with the contacts. The “dod” at the beginning is the initials of whatever user signed
into CemeteryPro.

J@CIick on the Save Button to save your information, or choose Revert if you
don’t want to save.

18



DEEDS AND INVOICES :I

Printing Deeds and Invoices
CemeteryPro can print a deed for the lots you sell, and create an
inwoice for the family to pay you from.

Start CemeteryPro™ again, if you had closed it before. Always check to make sure you
haven’t minimized the program at the bottom of the page before starting another copy
of it.

To print a deed for a lot, the lot must first have an owner. Make sure you have read
Chapter 5, Entering Contact Information, and have the contact information entered for
your owner.

Now you are ready to open plot information.

JEjCIick on the tab labeled Plots Owned to show the screen below:

+ Cemetery Record E‘@lgl

Tow Name Lot Section-Lot-Grave Contact
‘M_ARSH.ALLTHURSTEINERAYDDNGARDE|V| | ‘v‘ ‘ GARDENZ-00 ||v‘ ‘HILLEREARDLINE E
Plot Burial Information - ID#6145 Contact Information Plots Owned
Plots Owned by this Contact:
ISection Lot Grave Owner D Lot Occupied by Price Date Sold Certificate 2 n Con ion of A
M [GARDEMNZ 43 7 Thurston Marshall $1000.00|01/02/2010 218563
~
I< >
:::::
= B
Add Flot Frint Deed ‘ ‘ |
Printall N N
Delete Plot [ Graves Dbl-Click above to enlarge/print plot map.
Owned
[ Order by Section, Lot Grave  [] Order by Lot Order by Name
[Jorder by Cantact




SENDING LETTERS

This shows the results of clicking on Add Plot, and then filling in the information
regarding each grave within the Lot. If you have created a plot map for this section
and lot, the map will show up below. You can print this map by dbl-clicking on it.

%To print the deed for an individual grave, click once on the line containing that
grave information, and then click Print Deed.

You can print an invoice for an individual grave the same way, by selecting the grave,
then clicking Print Invoice. If you want an invoice listing all the graves owned, check
the box below the Print Invoice button.

20



SENDING LETTERS :I

Letters

Maintaining contact with families who have burials at your
cemetery is one of the best things you can do for public relations.
CemeteryPro can print letters to your contacts, such as cover letters
to accompany deeds and solicitation letters for annual donations.

Start CemeteryPro™ again, if you had closed it before. Always check to make sure you
haven’t minimized the program at the bottom of the page before starting another copy
of it.

Open up the record for a case (see page 3 if you've forgotten how!) If you choose Dale
Barbara in the sample information provided, there will be contact information for Roy
Barbara, Dale’s son.

ot er Sestlon-LovGrave:  or Search by ContactNare:
o erom o NRIRRLTY |

Contae Information Plots Cwned Lemers

......

........

Click on the tab that says Contact Information. Make sure there is an address, city,
state and Zip for Roy. To Edit the information click on the Edit button. Change the
information as desired, then click Szve.

Now click on the tab that says Letters. To choose a letter, use the pulldown list next to
the prompt that says Choose Letter:




SENDING LETTERS

b Comstory Recard
Ervtes Last lamne Fir st lanmee (00

o] wereeble swarshion neme arLot.  or Section-Lot-Grave: ar Search by Contact Nama:
DARUARADALEGARDERZO0154 | = ¥ GARDEMI-U0 - UARIAERRLY [+
Plot Burial Information - 1083 Contaet Information Plots Owned Lettars

Fallowisp Leter 1o Ray Barbata
dl

Choose Lefter: » «
{710 Enwelope. Yo
|ancitabon Lezer ’

Provois | (e[ Beowae ot [mae] | Upcate VWed Fage ] [Crintsnea
[l oetar by Section Lot Graw (] Oedar by Lot (& nar by Mama ©) A 1o Ovdine Records
[l e by Gontact ) Update Online Recced

) Delete Onine Retord

For now, let’s choose the Followup Letter. Clicking on it from the pull down list will
preview the letter, and allow you to print if the letter is ok. Of course in the demo
version, the letter may not be the follow-up letter you would write. Not to worry! The
text of the letter can easily be changed, or you can create another letter similar to this
one and save it for re-use.

You can also print this letter to another format, such as Microsoft Word, Excel, Adobe
PDF or Rich Text Format. A PDF format is great for emailing. Just remember what
you called the letter and where you saved it when the save-as dialog box comes up.

or Lot of Section-Lot-Grave:  or Ssarch by Contact Hame:

~ o [owoez.m = BARBARAISY |=
Plet Burial Information - I0#3 Contast Information Flots Ownad Lemers
Fallawup Letter te Boy Barbara
Chosse Letier = [[mseTen

[Dotet e Lot |

[Proacus ] [ roemt | [vowss | [Sane s wamer] [ ae | Deiete ] [usg] | Usdate viat Pign Tirithad
(] G by Becton Lt Oriees =) (1A 10 Cimline Feconds

Ui Gnin Racond
Dt Cintine Racoed

To create a new letter, click on the button that says Make a New Letter Based on
this One.
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SENDING LETTERS

¥ Comatery Record

Frae

il blsdi or Lot or Section-Lot-Grave:  eor Search by Contact Name:

e jrace) 1o wear ch on s _
Record BARBANADALECAREEN200154 |= | CARDENZ-00 - BAREARANOY -
Plot Burial Information - ID#3 Contact Infermation Plots Qwned Letters
iy Niew Lo

Letter Hame Letter Code:| CEMLT Fave
Oar wwALLTRIMICEMETERY inf_frst) e "+ ALLTRINICEMETERY.inf_lastos -
Halp

Thank you for your phone call lodsy regarding e purchase of a cremation plol st
==ALLTRI TEM Comparmdes in «=ALLTRIMSYSTEM. Citd»",

£3 ENCREND AN IvDicE for the lat, 107A, grave 4, which IS locsted jast ingide th main center
gate 51 tha camteny, Blang 1he 10p o7 P wall b e right

Upan rec#ips of your chack for §500, 1wl is5us 3 deed for e ok

Wi SOl rbeamenind tat 4 marker of S0M0 S0mt bo placed on the grav, and Tl may bi
dnni atany i, Thi grave SHAch 5 2 We by 2 THor, 50 4 marker 1 704" 16 meommondsd
The marker may B o Granio o branza, IFyou are & veteran, you and Snl803 10 a e
QeRmMARE marker

i call with iy QuESDOng. Iyoe prefer b uimgr I CRc In DRrson, 52 mi krdw whin
U Wi B I GG Innat fied, S wie G aITange b a0 3 i cometer and | £an Semr T
e LT DTTE. ORFserwtae you may s e chEeck and [will Send T deed b you via ml

[Fresons) 1] Sy | (v aamm] (o) E53) ) [_owavery. ] Lroew )
Onses by Lot [#] Order by Name Cradd Yo Onling Reords

[ onser by Contact 3 Updabe Oniirs Record
O Delete Online Record

[0 Oreter iy Section, Lot Grarve

Give your letter a name to indicate what it is about, so you can re-use it later. (Don’t
call it My New Letter!) Also, give it a new 5 Character Letter Code — it doesn’t matter
what the code is, so long as it is not CEMLT or another that you have already used.

Change the wording to what you want your letter to say. Notice that some of the text
of the letter is surrounded by << >> brackets. This allows you to Merge data from
your CemeteryPro files into the letter to personalize it. You will probably need help
with this, so don’t hesitate to call our support line at 513-484-9729 for a little free help
in customizing your letters.

Click Save when you are finished with your letter. You can always come back and edit
the letter later to make further changes.

Now you can print that letter by choosing it from the pull down list.
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FORMS AND REPORTS

Forms and Reports

CemeteryPro comes complete with forms and reports that you will
find hand.

Start CemeteryPro™ again, if you had closed it before. Always check to make sure you
haven’t minimized the program at the bottom of the page before starting another copy
of it.

JEj On the Main CemeteryPro Menu, click on Reports

+ CemeteryPro Professional Cemetery Software Version 2.00.5

Cemetery Map Reports

‘ Staff Sign-0ut Records

‘ Cemetery ‘

‘ Mailing List ‘

\’I_‘gwélise Cemetery

Current Date in your computer:
Thursday, 01/07/2010

System Setu
Cer‘?gtgrj‘ffpm

This brings up the blue Reports Menu. We'll discuss each report and show you a
sample of the report.




FORMS AND REPORTS

Report of Burials by Date

Individual Burial Record

Statistics

Burial Counts by Year

Burials by Lot

Burials by Name

The reports shown above are standard with the purchase of CemeteryPro. As you
have need for other reports, Terradise Computer Systems, Inc. personnel can
customize more reports for you. For example, the statistics report may vary by
cemetery, so it has not been included with the Demo version.

J@ On the above screen, click on Report of Burials by Date

Report of Burials by Date

Individual Burlal Record
120112009

Burlal Counts by Year

Burialz by Lot

Burials by Mame

We can limit the report to a certain date range by filling in the beginning and ending
dates. Then click the Print button to preview the report. (If you are an advanced user, you
can modify the report by checking the box labeled Modify Report Layout. Call Terradise Computer
Systems, Inc. at 513484-9729 for help in modifying forms.) The next page shows the results
for Mt. Washington Cemetery in Cincinnati.
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FORMS AND REPORTS

w X K| o= l:l

01082010 11:23:19 AM e =i
Page 1 M. Washington Cemetery IR " &
Cincinnati, OH
Burial Report
Cant # Decsased Sedion Lot Giwe  BithDate  Death Dae Burlal Date  Funeral Home
WOOUE0E  Harms, Juyee Alene 1505 2 10498 12302008 0VOSR200S TP White, Cincinnat, OH
00000497 Tattarshall, Jossa 524 1 094918 0102008 01A32008  Cunningham Funeral Services, Cincinnati, OH
WO0E1E  Stepp, Myl BRA0 2 (S24N91 V212009 LB TR White and Son, Cncinnati, OH
M0O000E2Z  larns, Mary E 51 I0AZN919 01202009 D3DEA00S TP White and Sons, Cincinnati, OH
WON0E2S  George, Paulne M 410 MZBN919 04042009 04082009 TP While snd Sons, Cincirmati, OH
00000842 Frazer, David Francis wa 02141932 12212008 412008 Cook and Sans, Columbus, OH
WOONES?  Cumnmghaen, Beryl O DA 4 BANTH 0506009 0SABZ008 TP While and Sons, Cincinnat, Ohio
MOO0ESE  Hawedand, Nancy S 178A 1 11281956 05062009 05112009 Moore Family Funeral Homes, Newtown, OH
WOO0ESS  Sturdevant, Margarel Winifred MFR-47 1AM 01242009 05232009 TP While snd Son, Cricinnali, OH
MOO0EEE  Bagart, Donskd F 606 1 0129E 09030009 0947A008 TP White & Sons, Cincinnati, OH
W03 Pear, Joyee L 452510 1A NN 1082008 1ABR00E TP White, Cinannati, OH
DOOD00CE24 Wehmeyes A K MFR-31 11 0201931 10002008 11222009 TP White, Cincinnati, OH
WOO02S  Lakeman, Adele L A 1 NS 122008 12052008 TP White and Sons, Cincinnati, OH

The burials for the year 2009 are shown, in order of burial date.

Next let’s try the Individual Burial Record. Click on the button labeled “Individual
Burial Record”, then choose the individual for whom you wish to print a record. Then
click the Print button and you will see results similar to this:

Report Desigrer - incividual frx - Page 1 - Micrsss®t Tisual Faaire
bl Fe B v beb

T
R =

Terradise Comatery Asol daseny d, 29D
1536 Wherstone River Road

Caledonia. OH 43314

5134040729

Plot iifermation
Lo Mame. Froaie
Fawt Mame 3mas
Elabdte (01787 B
Deathddam 120120 [y
Bithglace Chasters M1, WE
Rosbdemsn 17 Mo Sriat
Lat 01 Lafwide  OOOO00  Ddg O OO0
Sedtien CARDERT Lomgiide; 0000000 Ddmy Dver O00ome
firave (1

Healstone

ieten: Tk ok hbs B oo

Covaaet lndaz
Brans  Cal Bare
=

Lomtact Htar

Of course, the more information entered, the more will show up on this form. The
Birth and Death areas are for “fuzzy” dates, where the exact date is unknown.
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FORMS AND REPORTS

The next report shows Burial Counts Per Year:

—
Page 1 af 2 Mt. Waghington Cemetsry M| »
] v &

Burial Counts Per Year

Daath Yaar Daaths

Unknawn 476 1875 29 I
1601 11 1875 21

1B17 11 1877 2o

1B20 21 1875 23

1643 11 1879 3 mmnmm

1824 21 1820 24

1637 11 1821 e TR

1823 11 1882 17 I

1630 21 1883 b s LTI

1831 21 1884 25 I

1632 11 1885 31

1833 21 18965 A7 IO

1634 3N 1887 3 I R

1835 21 1888 A0 I

1636 3 n 1889 S I RN
1837 21 1830 5 I R
1633 11 1881 S I RN
1840 11 1892 5 I RN R R R R R
1811 11 1893 5 IR
1642 21 1294 5 I RN R R R R R
1643 4 m 1895 0 IR RN AT R R R
1644 11 1596 [= =R
1B45 11 1897 1IN RN R R
1646 11 1595 &3 I RN R R
1647 30 1399 5 NN RN AT R R R
1643 5 1 1900 &7 I RN
1643 4 m 1901 [==
1E51 7o 1902 0 I RN R R R
1852 [l 1903 e
153 4 m 1904 &3 I R
1854 21 1905 S I

1E55 g I 1905 A7 NN

1E56 13 Nnmm 1907 5 I R AT R
1ES7 g nm 1905 &5 NN RN AT R
1BAE 15 lnmm 1909 &7 I R
1E59 10 N 1910 A4 I

1EB0 20 N 1911 A5 I RN R

1EB1 16 nnmmm 1912 = I LT
1E62 19 N 1913 25 I R
1EBS 16 nnmmm 1914 £ I RN R R
1664 22 N 1915 A I

1BBS 24l 1915 =3 0N

1EBE EEAR LT 1917 &3 I
1EE7 16 Nnmmm 1918 Z5 NN RN R R R
1EBG 36 NN 1919 A3 I RN R

1EBS 26 N 1920 A2 NN

1670 33 NN 1924 A5 I

1671 IR 1922 A7 NN RN

1672 38 NN 1923 45 I R

1673 20 N 1924 39 I

1674 24 NN 1925 AR IR R R

When there is more than one page of data, the Print Preview Dialog Box has red
arrows which can be clicked to move to the next or previous pages. You can click on
the preview anywhere to zoom in or out. Clicking the print icon prints the report, and
the exit door closes the preview and takes you back to the reports menu.
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FORMS AND REPORTS

The next report we will look at is Burials by Lot. If you need to see who is buried in a
certain lot, choose this report.

Enter the section and lot you want to show, then click on print.

BARDENZ

Report of Burials by Date

Individual Burial Record

Statistics

Burial Counts by Year

Burials by Lot

Burials by Name

In this case, we just have one burial, as shown below:

: Report Designer - lots.frx - Page 1 - Microsoft Yisual FoxPro
Fie Edit ‘Window Help

0110872010 1222:17 PM
Page 1 of 1 Terradise Cemetery 44wy e v [ [oox o B
Burials by Lot | | || v | s
Lot Name Birth D ate D eath D ate Latitude Longitude
43 Marshall, Thurstan Graydan 0572315927 12172009 40 B18677 -82.97 2356
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FORMS AND REPORTS

Our last report lists ALL burials alphabetically:

01/06/2010 12:24:03 P
Page 1af 121 Mt. Washington Cemetery +
Burials by Nama | > M nom 19 EL é

Nama Lot Elrth Dato Daath Data Latitudo Langitude
Abbatt, Athur ). 440 T pe 07 011953 33 190755 44388437
Abbatt, C. 0. 44 04011 E3E 01 24509 33 190755 44388437
Abbott, Cherles O 411 01 AS5HE7D 09231872 33190755 4.38B437
Abbatt, Clara E. 440 12161 B4 02171964 33 190755 H4.38B437
Abbott, Clarissa H. 44 03f27H B4 05051915 32190785 g4.288437
Abbatt, Jogeph G. 440 013141 B49 02i8i8s? 33 190755 44388437
Abbatt, Mornan (Bud) J. 440 02241955 33 190755 44388437
Ahbott, Olive 440 18561 12081932 33090755 -14.386437
Achs, Slanlay E 21248 10181 B0 195 33090755 94386437
Agcker, Edith () ennie) 443 05311671 03261945 39080755 -34.386437
Ackerman, Alaukandar 79 yaars 04051807 33090755 44386437
Ackarman, Catharine 04111 B3 040581904 33090755 343836437
Ackarman, Gaorga ¥y N2 84 2111914 33090755 -14.386437
Ackarman, John Rapraond 1 03/06/1 507 02061903 33092041 94 386706
Ackerman, lMarjorie 28 o2nenenl 39080755 -34.386437
Ackarman, ¥irginia 02181923 330890755 -14 3836437
Adarns, Beatrica 116183 09/258/1 B3 N 238z 39080755 -34.386437
Adams, Gaarga, Jr. R 10m 1867 o7 2183 33090755 -14.386437
Adarng, Gaarge, Br R 10m 1864 0408193 33090755 94386437
Adarns, Henry 116183 09/258/1 B3 01 17ieal 39080755 -34.386437
Adarng, John T. 3 101081 B43 08211910 33090755 14 356437
Adarng, Mary J. 1003 1863 02251251 33090755 14.3536437
Ahrensg, John g 07 @2na7l 39090755 -04.356437
Alaxandar, Donald 236-276 M A41929 33090755 -44.336437
Alexandar, Gaorge 21 06051938 39 080755 -34.356437
Allard, Alphanso AB6 0T /231 B2 Q3ATAEST 33080755 14 356437
Allard, Alphonso Afford 426 1865 05421944 33090755 14.3536437
Allard, Elizabath 46 1585 M 23n8a7 39090755 -04.356437
Allard, Paulita 426 1880 01121943 33090755 -44.336437
Allen, Adlia 0730/ Bz 10G1AE8E0 39 080755 -34.356437
Allen, Almira 179 gl s} 05021877 33080755 14 356437
Allen, Arthur (child) E. 181 03/244 801 11 A5 a02 33090755 14.3536437
Allen, Balla B. 347 O3 /24 801 12221656 33 080755 14 356437
Allen, Bartie 3 TM2MEET 03024873 39 090755 44 386437
Allen, Charles, dr. Thomas A7 A4 O7 261 524 04 ME1953 39 050755 -94.356437
Allen, David 181 1865 02031955 33090755 14 356437
Allen, David {ehild) F. 181 09014 B2 05 058H599 39090755 -44.386437
Allen, Emma J. 0105 B4 03041 556 33090755 04.386437
Allen, Ethan N. 181 1857 02151884 39 090755 44 386437
Allen, Hiram 175 BE yrs. 0205 8E3 39 050755 -94.356437
Allen, Jageph 1 04221894 33092041 14 356706
Allen, Jozeph 347 1AM BE 01199 39090755 -44.386437
Allen, Julia A. 181 O03M12H B OED5ME74 33090755 04.386437
Allen, Laura | 181 1872 12211964 39 090755 44 386437
Allen, Mary Ann 3 12201 B8 ozM21e7a 39 050755 -94.356437
Allen, Maud ars 06271 B79 06 261550 33090755 14 356437
Allen, Thomas E. 347 16B0 041191 963 33190755 H4.388437
Allie, Henry, Jr. 4941 072115849 241925 33190755 14.308437
Allie, Virginia B. 564, 09051 518 0924{1524 3a1m03 44386318
Amann, Amelia M. 161 1071 667 04 O7AAET2 33090755 44 306437
Amann, Catherine 161 07161 B 03061624 33190755 4388437

You have completed the training for CemeteryPro™ and are ready to start entering
your own records. Remember, if you have your records on the computer, we provide a
service to convert those records into CemeteryPro at a modest fee.

If you have any questions, please call Terradise Computer Systems, Inc. personnel at
513-484-9729 or email at dhaldeman(@terradise.net
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